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ABSl KACT 

The collective bargaining agreement between the Board 
of Trustees of Comtiunity College District Number 19 (state of 
Washington) and the Columbia Basin College Association for Higher 
Education is presented. This contract, covering the period from 
September 1^, 1989 through J me 30, 1990, deals with the following 
topics: bargaining agent recognition; management and association 
rights; membership dues? personnel, including employee rights, 
academic freedom, copyrights and patents, employee evaluation, 
personnel files, workload, contracts and payment, class audit and 
enrollment, and insurance plans and related benefits; tenure, 
dismissal, and reductions m force; leaves of absence, including 
bereavement leave, sick leave, professional leave for meetings and 
conferences, military leave, professional development leave, and 
personal leaves; part-time academic employees; compensation; 
grievance procedures; uninterrupted instructional activities; and 
contract duration. (PAA) 



Reproductions supplied by EDRS are the best that can be m:ide 
« from the original document. 
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PREAMBLE 

This Contract is made and entered into by and between tbe Board of Trustees of 
Community College District No. 19, hereinafter called the "Employer" or "Board," 
and the Columbia Basin College Association for Higher Education affiliated with the 
Washington Education Association (WEA) and the National Education Asociation 
(NEA)i hereinafter called the "Association". The terms "Board" and "Employer" used 
hereinafter shall mean the Board of Trustees or its lawfully delegated representa- 
tives. 

The members of the faculty are professionally qualified to assist in formulating 
policy pertaining to educational programs, and the Association shall have the right, 
after opening their Contract in accordance with Article X, Duration, to negotiate 
with the Board of Trustees of Columbia Basin Community College or its delegated 
representative ..ursuant to RCW 28B.52. 

As a result of baigaining between the Board and the Association, it is hereby 
agreed as follows: 



ARTICLE I - ADMINISTRATIQN 

Section 1. R^ognition. The Board recognizes the Association as the bargaining 
representative for all academic employees employed by the Board for the purposes 
of exercising all rights accorded the Association by Siiite Law and the terms and 
conditions of this Contract. No academic employee shall be prohibited from ap- 
pearing in his own behalf on matters relating to his employment relations with the 
Board, provided the Association has been given an opportunity to be present and 
that no action shall be taken by the Board that would violate any provision of this 
Contract. 

"Academic employee" shall mean any teacher, counselor or librarian employed by the 
Board. Academ^ employees who serve as division chairmen shall be members of the 
bargaining unit when performing as a teacher, counselor or librarian. The job 
duties, description, and stipend for performance as a division chairman shall be 
determined by the Board. 



SfiSU? n ^1 Q"^ ' Bo&ra wiU bargain with Uie Association concern- 

ir« the effects of any proposed subcontracting of work customarily performed by 
academic employees. 



]| - lyiAMAnFMKNT & ASSOCIATION RIGHTS 

{^Ptinn 1. Mflnflgement Rights . All management and decision-making responsibility 
for the District is vested exclusively with the Board. The management and deci- 
sion-making rights shall be limited only by the express term or terms of this Con- 
tract. All matters not speciffcally and expressly covered by the language of this 
Contract may be administered for its duration by the Employer in accordance with 
such rules, regulations, policies and procedures as it from time to time may deter- 
mine. 

Sef?tion 2. Association Rights. 

A. Any representative of the Association who is mutually scheduled by the 
parties to participate during instructional or non-instructional periods in 
employer/employee conferences shall suffer no loss of pay. 

B. The Board shall furnish the Association upon request, including but not 
limited to, annual reports and audits, roister of academic employees, tenta- 
tive bucj^etary requirements and allocations, agenda with non-conjfidential 
supporting materials, and minutes of all Board meetings at the time of 
distribution to the Board which records or information are a matter of public 
record. Special requests for information, in addition to those items indicated 
above, shall be furnished to the Association in accordance with the adopted 
Board policy on dissemination of public information. 

C. Association meetings or Association committee meetings when scheduled shall 
not interrupt classroom assignments or scheduled office hours for those 
individuals involved; however, one hour per month may be scheduled prior to 
3:U0 p.m. for a general membership meeting so long as it does not interrupt 
scheduled appointments. General membership meetings of the Association 
shall be scheduled through the Business Office and follow the regulations and 
procedures for use of campus facilities and equipment. No chaige shall be 
made for the Association's use of distrk^t rooms. 

D. The Association and its affiliates shaU have the right to post notices of their 
activities and matters of Association concern on college bulletin boards. The 
Association and its affUiates shall have the right to use the internal college 
mail service and employee mailboxes for communication with academic em- 
ployees. 

E. The Association shall receive within the first month of each acad'imie year 
the names, addresses and telephone numbers (provided such numbers are 
publicly known) of all members of the bargaining unit. 
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F. Associttdon representatives shall have reasonable access during normal college 
hours to all buildings in which members of the bargaining unit work, provided 
that such access does not interrupt the teaching process. 

Section 3. Payroll Deductions - Membership nut^ and nthpr npriii^>t jpni=i- 

A. Membership Dues. 

1. The Association and its affiliates have the right of automatic payroll 
deduction of membership c^es, assessments and fees, and 
NEA/PAC/Pulse dues for academic employees. 

2. The Association shall provide an automatic payroll authorization form 
to each academic employee. Academic employees shall s^n and deliver 
aich authorizaUon to the Assojiation during the enrollment period at 
the beginning of the academic year. Once an academic employee has 
signed the automatic payroll authorization, dues deduction shall be 
continuous thereafter from year to year unless revoked in accordance 
with subparagraph 4 of this Section. 

3. The Association shall submit the automatic payroll authorization to the 
business office for processing. A table of prorated annual dues, 
assesanents and fees shall be supplied to the business office the 
Association to determine monthly dues deduction. 

4. The automatic payroll authorization form shall clearly state that it is 
understood the academic employees signii^ the authorization that 
continuation of dues deductions until the end of the dues period on 
August 31 of each year is a binding condition for automatic payroll 
authorization. Revocation of membership shall be made by an 
academic employee in writing to the Association with a copy to the 
business office between August 1 and August 31 of the year in which 
notice of revocation is given. 

5. The Association agrees to indemnify the Employer and hold it harmless 
against any and all suits, claims, demands and liabUity for damages or 
penalties that shall arise out of or by reason of any action that shall 
be taken by the Employer for the purpose of compfying with the 
foregoing provisions of this section provided such action has been 
authorized by the faculty member and such authorization has not been 
rescinded. 

^- Other Deductigns« The District shall, upon receipt of authorization fr^m an 
academic employee, decoct from the academic employee's salary t,nd make 
appropriate remittance for all voluntary deductions approved by the State 
Board and the District Board of Trustees. Termination of deductions shall 
not occur without a ten (10) day prior notification to the academic employee. 
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Section 1. Academic Employee Rights. 

A. Individual Rights. Academic employees shall be entitled to full rights of 
citizenship. There shall be no discipline or discrimination with respect to the 
employment of academic employees due to race, creed, color, marital status, 
sex, age, national or^in, p<^tical activity or lack thereof, nor shall the 
position on the salary schedule affect an academic employee's assignment. 

Nothing herein shall be construed to deny or restrict to any academic 
employee such rights as he may have under State or Federal laws or otiier 
appltoable laws and r^ulations. 

B. SRtP wnrking Conditiona. Academic employees shall not be required to work 
under unsafe or hazardous conditions or to pert'orm tasks which endanger 
their health, safety or well-being or the health, safety or weU-i>eing of 
students as determined by Washington State Industrial Safety and Health Act. 
Both parties agree to abide by the terms of the Washington Industrial Safety 
and Health Act. 

C. Faculty Lunch Period. Full-time academic employees may schedule a lur?r. 
period as near to the middle of the work day as practical which lunch period 
shall be at least one-half (1/2) hour in duration. 

a Right to Due Prggess/RflpgeaentaUoa. 

1. No employee shall be reprimanded, disciplined, suspended or adversely 
affected without just cause. This paragraph shall not apply to deci- 
sions regarding renewal non-renewal of probationers, decisions 
regarding re-hire of part-time employee, dismissal of tenured faculty 
members, or decisions r^arding the rehire of extra-contractual, 
supplemental, or division chairman activities. 

2. Academic employees reserve the right to have a representative of tlie 
Association and/or counsel present when being reprimanded, warned, 
disciplined, or contractually affected for any reason. When a request 
for such repr^entation is made, no action shall be taicen with respect 
to the academic ei-^plcyee until such representative of the Association 
and/ or counsel is present or within five (5) days of notification, 
whichever is sooner. All information forming the basis for any repri- 
mand, warning, discipline, or adverse effect shall be made available to 
the academic employee and the Association. Nothing herein shall be 
construed to preclude the Dean or other appropriate administrative 
person from attempting to resolve problems with an academic employee 
in confidence. 

£. Right to .loin and Support the Association . Every academic employee of the 
College shall have the right to freely organize, join and support tlie 
Association for the ..urpose of engaging in negotiations. The Board shall not 
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direct^ or indirectJy discourage or deprive any academic emDlm,fi« nf tn. 
enjoyment of any lawful rights conferred by S^e Statu?^ or fefih^n . 
the State of Washington and of the United stTL n^ IilL ' ConsUtut^ons of 
academic employee with r^Jct r a hLu^\ ' ^'^ discriminate against any 
Of ernploymenTSy're'^'JnTfTeU'^^^^^ 

Section ?.. A««ri.nij,. Fregdnm . 

A. Each academic employee is free to present her/his iaea^ ix th« i. ■ 
situation where s/he has professionai%ompetence and r^i.T'^S^ 

re^pteTK-ts^sh-J^^^^^^^^ 

prrn"u^rsLrhe%tttii r^ni^^sutec^iororcrr"* 

approved workload «nd%„s.rucU "^^iie ^aT^ori^^; 
Section 3. Coiwrwht» aim Pa^ f m t a 

** «\c7d"^?*4e;:=L-s™»ai''xrri^r"r -"'y 

.he academic eTpJ^ee anrhfc^p^i^^M^dT'^t'Ln^'S,^ 

or patented, if at in irnarae '"'^ "W'teOted 

^n rd^^,r^^^o;er:ir^r4; 'zir^v^^rz r^\ar ^ 

eo by, if at all) toe pe^^drfenS^ ^ Lri«i„" » "^righted or patent- 
parties entered into prforjo Se^pXln^'^M'^Tr^^rr s 
written agreement entered into, tl own«^ip'"shS^vrt inT(^u"e^e!" 
fi wUd i i 4i Academic Fmpin^.p,, pfnf) . p, j „„ 

A. As provided for in HCW 28B.1UJ»42 whenmop ■ ■ 

suit criminal proceeding, JuVment ^r p^^'^i^VS^UtLt^^ 
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ot Trustees may grant a request by an academic employee that the attorney 
general be authorized to defend said action, claim, demand, suit, criminal 
proceeding, and the cost of defense of said action shall be paid from the 
appropriation made for the support of the College. 

B. If the Board is unable to reach any decision on the matter, the attorney 
general is authorized to grant the request. 

C. When a request for defense has been authorized, then any obligation for 
payment arising from such an action, claim or proceeding shall be paid from 
the state's Tort Claims Revolving Fund pursuant to the provisions of 

RCW 4.92.13U through 4.»2.170 as now or hereafter amended. 

D. Whenever an employee is absent from employment and unable to perform his 
duti^ as a result of personal irqury sustained in the course of employment, 
the employee may utilize his sick leave to compensate for the difference in 
the amount of state compensation and his regular salaiy to the limits of his 
acciued sick leave account. Sick leave account shall be reduced in the same 
ratio as the payout beers to his total salary. All benefits such as retire- 
ment, social security, sick leave and salary placement shall be maintained by 
the College. 

Section 5. Evaluation. For the purpose of improvement of instructional and in- 
structional support programs, as well as employee performance within such pr(^rams, 
all academic employees of the College shaU be evaluated at least once a contract 
year. The evaluation and recommendations shall include teaching effectiveness, 
contributions to the division and institution, and participation in professional and 
community activities. The designated evaluate? shall make p^iodk; appraisal of the 
work of each educational employee and shall maintain suitable records of the facts 
and results of ;juch appraisals. Each educational employee shall conference with his 
evaluator during which time the conditions of his evaluation since his preceding 
evaluation shaU be recorded in written form for the employee's personnel file, and 
a duplicate copy given and s^ned by both parties. The signature of the education- 
al employee does not in any manner signify agreement or waiver of any rights or 
coLrses of remedy. 

s pction 6. i^ersonn^ Files. Academic employees and former academic employees 
shall have the right to inspect all contents of their personnel files kept by the 
College. Each academic employee shall have the right, upon request, to review the 
contents of his personnel file. 

Any derogatory material placed in an academic employee's personnel file shall be 
brought to the attention of said employee within ten (lU) days of placement of such 
material. 

The employee shall have the right to attach a full and complete rebuttal statement 
to any derogatory material placed in his file. Upon request, the employee shall 
have the right to have the file expunged of such material three (3) years after 
placement in the file, provided there has been no recurrence of the matters refer- 
enced. 
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Section 7. niyteion Ch airman and Assignments. When a vacancy or new division 
chairmanship position occurs, the academic employees in that division shall be given 
an opportunity to nominate academic employees from that division for consideration 
and final selection by the President* 

All academic employee shall be assigned to a division chairman or an administrative 
sMpervisor as appropriate. 

A. Instnietionfli Responaib^ities. The primary responsibility of the academic 
employee is to serve the student primarily through classroom faculty/student 
contact or by other assistance; i^., conferencing, etc., as related to the 
learning process. These re^nsibility factors are established to ensure an 
appropriate balance of individual faculty assignments in the total institution. 

1. Guidelines to be used in developing an instmctor's responsibility 
schedule within the wwk weeks of a quarter will be the responsibility 
of the division chairman and the academk; employees of the division 
with final approval by the Dean of Instruction. 

2. Each individual academic employee shall work with his division 
chairman to develop a week^ responsibility schedule in conformance to 
the guidelines. 

3. . This responsibility schedule shall be for a thirty (30) hour week, plus a 
designated lunch period. 

4. Approval of such a responsibility schedule shall be vested with the 
Dean of Instruction or his designee no later than the end of the first 
instructional week of each quarter during the regular academic year. 

5. Accountability to the posted responsibility schedule may be excepted 
on campus by notifying the appropriate division chairman. Exception 
to the responsibility schedule for off-campus reasons must be approved 
by the Dean of Instruction or his des^nee. 

B. Annual Workload Standards. The annual workload standards for full-time 
contracted academk; employees shall average as follows: 

1. IS minimum and 17 maximum classroom contact hours per week, per 
quarter, for straight lecture modei 

2. 18 minimum and 22 maximum classroom contact hours per week, per 
quarter, for lecture/lab mode; e.g., science, art, music, physical educa- 
tion; 

3. 21 minimum and 23 maximum classroom contact hours per week, per 
quarter, for a predominantly lab mode; e.g., occupational programs, 
skills labs; and, 

.4 
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4 JO classroom contact hours per week, per quarter, for classes coded 90 
or below or any assignment which does not require lecture or 
lecture/lab combination. 

5. 35 student contact hours per week, per quarter, for counselors and 
librarians. 

Hourly ranges are designed to reflect both existing programs and provide 
llexibiUty to meet future programs needs. Academic employees who have met 
minimum hours per week per quarter will not be required to teach extended 
day classes except as provided in sub-paragraph E. 

C. npvfiopniffnT fif Written Syllabi. ^^'^'^ ^""iT' ^hSI" ch^«n h^^^^^ 

develop written syUabi for each course taught, which shaU be updated 
annuaUy. Employee shaU make provision for conUnuity of their 
instnicUonal assignment, should an instructor be absent for any reason. 

rj. YPrifi r»>*^" "P<*" "*^^P^ ^® ^^^^ printout, the 

academk! employee shall veri^ the class roster with the Registrar. 

V tfy t^n^pd nay n"*y Aftsiynments. Academic employees may be assigned to 
instniclional duUes during extended day in order to conform to average 
quarterly minimum provisions of their responsibUity as stated in sub-paragraph 
B. If such assignment exceeds one class per quarter, the assignment must be 
made only with the consent of the employee. 

F sniit Shift - Librarians and nuidanc p CQunsglors. Librarians and Guidance 
Gounsedo^^^ shaU not be assigned a split shift without the consent of the 
employee. 

Spption t>. rnntraeta and Payment. 

A. A.^dprnk. Emplovi^a's rontract. Pursuant to RCW 28B.50.855, the Board shaU 
provide to eveiy member of the bargaining unit, prior to the commencement 
of his professional duties, a written contract whkih delineates the terms of 
employment including the conditions and responsibiiitis attached thereto, 
provided that such written contract shall be in conformity with Washington 
State Law, State Board for Community CoUege Education regulations and the 
terms and conditions of this Contract. 

At least one C) copy of the academic employee's contract shall be given to 
the employee each year for signature and retention by the employee it the 
time it is signed. 

B i^n.rth of Contract. The length of the regular full-time academic employee 
contract shall be no less Uian one hundred seventy-four (174) days or more 
than one hundred seventy-eight (178) days. 
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C. Faymenl' 

1* All full-time academic employees shall be paid in twenty (20) 
installments. 

2. Checks shall be issued to the academic employee as per state 
mandated lag schedule. 

3. All compensation owed to an academic employee leaving the College 
shall, upon request, be paid paid within fifteen (15) days after the 
final day of w(ffk. 

Section IQ. — supplies and Equipment. The following procedure shall be adhered to 
in the acquisition and disbursement of supplies, equipment and material to academic 
employees for the instructional program. 

A. No later than May 1 of each year, employees in each division shall be given 
an opportunity to express in writing their budgetary needs for supplies, 
equipment, materials and travel for the following year. Their request(s) shall 
be given to their division chairman who will work with the instructional 
council toward establishing an appropriate total instructional bucket. 

B. The revision thereof by the College shall be so indicated to the academic 
employee through the division chairman within a reasonable length of time. 

C. Eveiy effort shall be made by the College to acquire supplies, equipment, and 
materials prior to the official opening of the academic year. If some items 
have not arrived, the current status of such shall be indicated through 
established administrative channels within a reasonable length of time. 

SfiCl i gn ii , — aass Audit and Eiirollmff^|. Any academic employee may attend 
classes on a credit or audit basis at Columbia Basin College without payment of 
tuiUon or operaUng service and acUvity fees except a $5.00 registration fee. Such 
enrollment, however, shall only be on a space available basis. Classes taken duriiK 
the employee's regular workday shall be approved by the appropriate Dean. 

Section 12. Insurance Plans and R plated Benpfitit. 

A. The Board shall contribute up to the maximum amount authorized by law and 
the State Employees Benefits Board for allowable group insurance plans for 
each eligible faculty employee. Faculty employees shall have the opportunity 
to self-pay such contributions during leaves without pay,. All prem&ims in 
excess of the amount allowed law shall be borne by the faculty employee. 
Such premiums shall be paid during summer months for full-time faculty who 
are i-eturning to work for the subsequent academic year. 

B. The Board shall make available retirement options as provided by statute. 

C. n^e Board wUl provide, as provided by law, Washington State UnemDlovment 
benefits. 

n 
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ARTmi.K IV - TFNURK, DISMISSAL AMn RIF 



Section 1. Such matters will be handled in accordance with procedures contained 
herein. It is agreed that such procedures provide a means to handle these matters 
in an orderly manner and that disputes regarding such matters shall not be subject 
to the grievance procedure of this Contract; provided that, if>on written mutual 
consent between the academic empl<^ee and the Board of IVustees, appeals rights 
outlined therein may be waived in favor of final and binding arbitration. 

SfiPtinn 2. nefinitions. 

A, Fagiiiiy A ppointment. Faculty appointment shall mean full-time employment 
as a teacher, counselor, librarian or other position for which training, 
experience and responsibilities are comparable as determined by the appointed 
authority, except administrative appointments as defined by law. Also 
exclu(ted shall be soft money positions governed by Chapter 112, Laws of 
li>75, first ex. session (RCW 28B.50.tiSl) and WAC 131.16.4U0 as now enacted 
or hereinafter amended. 

B, Pi: ^:-Tlme Ag »dflmig Employee. An academic employee who receives a con- 
tract specifying full-time appointment and works a regular load of his division 
or area for any three complete successive quarters in one fiscal year. 

C. Probationary Faculty Apoointment . A probationary faculty appointment shall 
mean a faculty appointment for a designated period of time which may be 

^ terminated without cause upon expiration of the probationer's terms of 

employment. In no case shall an academic employee be in a probationary 
status for longer than tbree (3) years. Tenure may be awarded at any time 
as determined by the appointing auth(^ity after it has given reasonable 
consideration to the recommendations of a review committee. 

D. Pfteuity Peer. One who holds a faculty appointment. 

£. Profafttioner . Any individual holding a probationary faculty appointment. 

F. Tenure. A faculty appointment for an indefinite period of time which may 
be revoked only for sufficient cause and by due process. 

G. A ppQintiry AuthoriQ y. The Board of Trustees of District NO. 19. 

H. nignisaal Review Q^ pi n^itte^ . A committee to hear dismissal cases and si-*.'! 
be composed of members of the faculty peers, a student and an administrator. 
The representatives of the faculty shall represent a majority of the members 
on each review committee. The members representing the faculty on each 
review committee shall be selected by a majority of Lhe faculty actii^ in a 
body. 

L Tf""pe Review Committee. A committee composed of the probationer's 
faculty peers, the administration and student representative provided that 
majority of the committee shall consist of the probationer's faculty peers and 

^ 12 
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that the academic employees be elected as speciiied by the tenure policy by 
a minority of the academic employees. 

Secticn 3. Procedure for n ranting Tenure. 

A. Composition and Selection of the Tenure Review Commit tap. 

1. A review committee shall be established, and shall include 
representation from the transfer division and the occupational division. 

2. The review committee shall be compc^^cd of five persons, three of 
whom shall consist of tenured or faculty probationary aj^ointees 
representing both divisions chosen by the faculty and the faculty 
department heads acting in a body prior to October IS of each regular 
college year. Additionally, the review committee shall consist of one 
administrative appointee chosen by the President prior to October IS 
of each regular collie year, and a student representative who shall be 
a full-time student, chosen the student association of the College 
prior to October 15 of each regular college year. The review commit- 
tee shall choose its own chairman and shall meet at the call of the 
chairman when the need for such meeting arises. 

3. The duration of each appointment to the review committee shall be for 
a period of two calendar years beginning on the ISth day of October 
of the year of appointment; provided that, of the initial appointees to 
the review committee, one faculty appointee shall be chosen for a one 
year term. 

If a vacancy exists upon the review committee prior to the expiration 
of any such appointment, an administrative or faculty member, as 
appropriate, shall be chosen pursuant to Section 2 of this rule to fill 
the unexpired tenn of the absent member of such review committee. 

B. Duties of Review Committefl^^. 

1. The review committee shaH be required to conduct an ev£i' ition of 
each full-time probationary faculty appointee assigned to the review 
committee by the President and render the following reports to the 
probationary faculty appointee and through the President to the 
appointing authority at the following tim^ during the r^ular college 
year: 

a. A written evaluation of each full-time probationary faculty 

appointee's performance and the subsequent submi^on of such 
written evaluation of the performance directed to the said 
probationer and President on December 20 and March 15 of each 
regular college year that sa'c* probationer is not a tenured 
faculty appointee. The review committee which renders such 
written evaluation of the appointee's performance shall obtain 
such appointee's written acknowledgment of receipt of the 
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written performance evaluation each time such evaluation is 
rendered. 

b. A written recommendation concerning the employment or non- 
employment of each full-time probationaiy faculty appointee for 
the ensuing regular college year directed to the appointing 
authority through the President prior to February 15 of each 
regular college year. 

c. A written recommendation directed through the President to the 
appointing authority recommending the appointing auth(ffity 
award or not award tenure, such written recommendations to be 
submitted at times deemed appropriate by the review committee; 
provided, that during such full-time probationary faculty 
appointee's third regular college year o£ appointment, the review 
committee shall, prior to March 15 of such regular college year, 
make such a recommendation as to the award or non-award of 
tenure. The failure of the review committee to make the 
written recommendation as to the award fxr non-award of tenure 
by March IS of the regular college year for each full-time 
probationary faculty appointee who is then serving his third 
consecutive year of full-time appointment shall be deemed a 
recommendf.tion that tenure not be awarded to such appointee. 

2. The appointing authority shall only be required to give reasonable 
consideration to an award of tenure recommendation of the review 
committee but shall not be required to give any consideration to the 
review committee recommendation required by Paragraph (l)(b) of tliis 
rule. 

Evaluation of the Probationer. If the probationer disagrees with the tenure 
review committee's recommendation, he shall be given an opportunity to 
challenge it before the Collie President. 

Final Action on Tenure. 

1. The final decision to award or withhold tenure shall rest with the 
Board of Trustees after it has given reasonable consideration to the 
recommendations of the tenure review committee and reasonable 
consideration to the recommendation of the College President. Any 
recommendations of the tenure review committee and the President 
siiall be advisoiy on^ and not binding ^>on the Board of Tnistees. 

2. If the probationer is not to be retained, he must be informed. 

3. If the probationer is dismissed prior to the expiration of his contract, 
his case shall be considered by the dismissal review committee in 
accordance with the laws of tlie State of Washington and the 
dismissal policy of the District. 



Section 4. Basis for Dismissal . A tenured academic employee shall not be dis- 
missed or RlFed from his appointment except for sufficient cause, nor shall an 
academic employee who holds a probationary faculty appointment be dismissed or 
RlFed prior to the dates established in the written terms of his appointment except 
for sufficient cause. 

Section 5. Procedure fnr nismissal. 

A. A dismissal review committee created fcM* the express purpose of hearing 
dismissal cases shall be established and shall be comprised of the following 
members 

1. The President shall select one member and an alternate; 

2. Three academic employees and three alternates shall be chosen by the 
Association by a district-wide election; 

3. The ASCBC shall choose a student representative and an alternate; 

4. The dismissal review committee will select one of its members to serve 
as chairman. 

B. Charges. Before any official action is taken relating to a dismissal or 
reduction-in-force of a tenured faculty member, the faculty member shall 
receive (1) oral or written notice of the charges, (2) an explanation of the 
evidence supporting the charges, and (2) an opportunity either in person or in 
writing to present reasons why the proposed action should not be talcen. 

C. If the President deems sufficient cause exists, a formal chaige will be 
brought against the employee affording an opportunity for a formal hearing. 
The notice shall include: 

1. the grounds for dismissal in reasonable particularity; 

2. a statement of the legal authority and jurisdiction under which the 
hearing is to be helc^ 

3. a reference to any particular statutes or rules involved. 

The president shall call into action the dismissal review committee and 
deliver the above statement to the members of the dismissal review 
committee, if tho academic emplc^ee requests a hearii^. 

D. Alter receiving the president's recommendation for dismissal, the al'fected 
academic employee may request a hearing within the following ten (10) days. 
If the president does not receive this request within ten (lU) days, the 
academic employee's right to a hearii^ will be deemed waived. 
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£. If ttie president receives a request for a hearing, the dismissal review 
committee shall be alerted that the dismissal procedures are to be 
implemented. 

F. The Board shall then appoint a hearing examiner whose responsibilities shall 
be to establish a date for a hearing, giving the employee no less than ten(lU) 
days' notice of such hearing and informing, in writing, the employee, the 
president and the dismissal review committee, of time, date and place of ^ch 
hearing. 

Q. The dismissal review committee shall: 

1. Hear testimony from all interested parties, including but not limited to 
other academic employees and students and receive any evidence 
offered by same; 

2. Afford the academic employee whose case is being heard the right of 
cross-examination and the opportunity to defend himself and be 
accompanied by legal ccuinsel; 

3. Allow the College administration to be represented by an assistant 
attorney general. 

H. In the presence of the dismiss^a review committee, the hearing examiner 
shall: 

1. Preside over the hearing. 

2. Conduct the hearing with all due speed until the hearing is terminated. 

3. Hear testimoi^ from all individuals called by the president, the 
academic employees, the dismissal review committee or the hearing 
examiner and receive ai^ evidence offered by same. 

4. Afford the ac&demic employee whose case is being heard the right of 
cross-examination, the opportunity to defend himself, and to be 
accompanied by legal counsel. 

5. Allow the College administration to be repr^ented by an assistant 
attorney general. 

6. Maice all rulings regarding the evidentiary ^d procedural issues 
presented during the course of the dismissal review committee hearing. 

7. Meet and confer with the members of the dismissal review committee 
and advise them in regard to procedural and evidentiary issues 
considered during the course of the committee's deliberations. 
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8. Appoint a reporter who shall operate at the direction of the hearing 
examiner and shall record all testimony, receive all documents and 
other evidence introduced during the course of hearings and record any 
other matters related to the hearing as directed by the hearing 
examiner. 

Prepare proposed findings of fact and conclusions for review by the 
appointing authority aiK! a record which shall include: 

a. all pleadings, motions and rulings; 

b. all evidence received or considered; 

c. a statement of any matters officially noticed; 

d. all questions and oficrs of proof, otgections and rulings thereon; 

e. proposed findings and exceptions; 

f. a copy of the recommendations of the dismissal review 
committee. 

10. In the event of a reduction in faculty, the hearing examiner shall 
consolidate all matters into a single hearing. In the event of 
reduction in faculty pursuant to RCW 2«B.50.873, statutory provisions 
shall taice precedence over any terms of this Contract. 

I. A copy of the above shall be transcribed and furnished upon request to the 
academic employee whose case is being heard. 

J. The hearing shall be closed. However, interested parties, includiiK but not 
limited to academic employees and students, will be given an opportunity to 
present evidence. 

K. The dismissal review committee wUl arrive at its recommendations in 

conlerence on the basis of the hearii^. Before doing so, it shall give the 
academic employee or his counsel(s) and the representative des^nated by the 
President of the College, the opportunity to argue orally before it. If 
written briefs would be helpful, the dismissal review committee or hearing 
officer may request them. The dismissal review committee may proceed to a 
recommendation promptly or await the availability of a transcript if makirs a 
fair recommendaUon would be aided thereby. Within thirty (30) calendar days 
of the conclusion of the hearing, the President of the College, the academic 
employee and the Board wUl be presented with recommendations of both the 
dismissal review committee and the hearing officer in writiiK and given a 
copy of the record of the hearii^. 

L. • The Board shall meet within a reasonable time subsequent to its receipt of 
the dismissal review committee and hearing officer recommendations to 
consider those recommendations. The Board shall afford the parties the right 

17 



to oral and written argument with respect to whether they will dismiss the 
academic employee involved. The Board may hold such other proceedings as 
they deem advisable bei'ore reaching their decision. A record of the 
proceedii^ at the Board level shall be made and the final decision shall be 
based onfy upon the record made before the Board and the dismissal review 
committee, includii^ the briefs and oral arguments. The decision to dismiss 
or not to dismiss shall rest with respect to both the facts and the decision, 
with the Board after giving reasonable consid^ation to the recommendations 
of the dismissal reviaw committee. The recommendations of the dismissal 
review committee and the hearing officer shall be advisory only and in no 
reject binding in fact or law upon the decision maicer, the Board. The 
Board shall within fifteen (IS) days following the conclusion of their review, 
notify the charged academic employee in writing of its final decision. 

M. Suspension of the academfe employee by the president during the 

administrative proceedings involving him (prior to the final decision of the 
Board) is justified if immediate harm to himself or others is threatened by his 
continuance. Any such suspension shall be with pay. 

N. Except for such simple announcements as may be required covering the time 
of the hearii^ and similar matters, no public statements about the case shall 
be made by the academic employee, the dismissal review committee or 
adninistrative officers of the Board until all administrative proceedings and 
appeals have been completed. 

O. Any dismissed academic employee shall have the right to appeal the final 

decision of the Board within thirty (30) days of the receipt of the notice of 
dismissal. The filing of an appeal shall not stay enforcement of the decision 
of the Board. 



Sgetion 6. Redugtiona In Force. 

A. This procedure is intended to provide an orderly method by which the number 
faculty can be laid off under circumstances delineated in this Section. 
Sufficient cause for reduction-in-force shall mean either of the following: 

1. Elimination or reduction of financing or elimination or reduction of 
pFogram(s), or 

2. State Board for Community Collie Education declaration of financial 
emergency pursuant to laws of 1^81, ch. 13, para. 1 under the 
following conditions: 

a. Reducticm of allotments by the Governor pursuant to RCW 
43.88.110(2), or 

b. Reduction by the Legislature from one biennium to the next or 
within a biennium of appropriated funds based on constant 
.collars using the Implicit price deflator. 
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B. Reduction-in-Force Units. 

1. The following District layoff units are hereby established: 



AddiUonal RIF units may be created in accordaiwe with program additions or 
by mutual agreement between the District and the Association. 

2. The Dean of Instruction or the Dean of Students shall annual^ assign 
each full-time academic employee to the appropriate unit, ranked in 
accordance with the seniority procedures defined herein. A faculty 
member may qualify to be placed in a second unit based on the 
following criteria: 

a. The employee possesses a Bachelor's degree or equivalent (45 
quarter credit^ in the discipline, or 

b. The employee has taught representative courses in the additional 
unit within the last three (3) academic years, or 

c. The employee has a major in the d.£/;ipiine or a Master/Ph.D, 
minor as klentified by the graduating institution, or 

d. The employee has sufficient qualifications for vocational 
certifkiation in the unit. 



Accounting 

Adult Basic Education 

Agriculture-Business 

Agriculture-Chemistry 

Agriculture-Technology 

Art 

Autobody Technology 

Automotive Technology 

Biology 

Business Law 

Carpentry Technology 

Chemistry, Advanced 

Chemistry, Basic 

Computer Science 

Counseling 

Criminal Justice 

Diesel & Heavy Equipment 

Early Childhood Education 

Economk!S 

Electronics 

Engineering Technology 
English 

English-as-a-Second Language 
Fashion Merchandising 



French 
GED 

Gen Engineering/Drafting 

German 

Health 

History 

Instrumentation & Controls 
Interic^ Design 
Library 

Machine Technology 

Mathematics 

Music 

Nuclear Technology 

Nursing 

Pt^sics 

Pl^sical Education 

Political Science 

Psychology 

Sales & Marketing 

Secretarial Technology 

Sociology 

Spanish 

Speech/Drama 

Welding Technology 
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These lists shall be published and distributed to academic employees on 
or before October 1 of each year. Any dispute(s) regarding reduction 
in force unit assignment shall be consolidated hy the Association 
President and submitted to expedited arbitration utilizing the American 
Arbitration Association within fifteen (IS) calendar days of the 
publishing of the list. Costs of such arbitration shall be borne equally 
by the Association and the District. 

Implgmentat ion of Redtiction-in-Force. 

1. If the President determines that reductions in staff are or will be 
necessary in the near future, he will givs notice of the potential 
reductions to the A^ociation. The Association will then have the 
right to meet with the President who shall explain the need for such 
reductions in faculty. The Association flriay review bu(^etary consider- 
ations relating to a reduction in faculty. The President shall present 
and explain the major criteria to be used to identify those to be laid 
off. If any coursed currently in the curriculum are expected to be 
eliminated, he shall identify those courses: and explain why they are to 
be eliminated. 

2. If the number of academit employees is to be reduced, the President 
shall decide in the case of each affected unit what course offerings, 
programs and/or other services are most necessary. 

In maidng decisions on reductions, the President shall consider the 
following factors: 

a. AU offerii^s in each affected unit and the need for the 
offerings to meet degree and transfer requirements. 

b. The goals and objectives of Columbia Basin College. 

c. Information concerning academic employee vacancies occurring 
through retirement, resignation, sabbatical, and leave of absence. 

d. The enrollment and the trends in enrollment and their effect 
upon each unit. 

3. Order of RIF. Once the President determines the number of academic 
employees to be reduced in each unit, the President shall ot)serve the 
following order of reduction: 

First - Full-time probationary employees in order of least seniority. 

Second - Full-time tenured employees in order of least seniority. 

The above order and/or application of seniority may be interrupted in 
the event that: 

a. Strict adherence to it would result in no qualified individual 

being available to fully perform the duties of remaining courses 
or support services. ^ 
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l>. Strict adherence would result in a regression in the Alfirmative 
Action commitments of the District. 

c. A faculty member shall have the right to bump an employee in 
another unit only if the junior employee is actually performing 
full-time services in that unit. 

ProcedUgS* in the event the President or Board of Trustees determines a 
RIF is necessary, the provisions of Article IV shall be followed consistent 
with the following conditions; 

1. If any member of the Dismissal Review Committee is potentially 
affected the recommendation to be submitted, an alternate member 
shall be utilized. 

2. In the case of a RIF for the reasons set forth in Section 1 above, the 
statement required by Article IV, Section 5, C, shall clearly indicate 
that separation is not due to the Job performance of the academic 
employee and hence is without prejudice to such employee and, in 
addition, shall indicate the baste for RIF as one or both of the 
conditions set forth in Section 1 above. The notice must also indicate 
the effective date of separation from service. 

3. In the case of a RIF for reasons set forth in Section 1, B above, at 
the time of an academic employee's request for formal hearing, said 
employee may ask for participation in the selection of the hearing 
officer, as provided by RCW 28B.50.873, provided that where there is 
more than one academic employee affected by the Board of Trustees' 
RIF, such academic employees must act collectively in makii^ such 
request; provided further, that costs incurred for the services and 
expenses of such hearing officer shall be shared equally by the District 
and the Association or academic employee(s) requesting the hearii^. 

4. The responsibflities of the hearing officer shall be completed within 
ten (10) calendar days in the case of RIF for the reasons set forth 
above. 

5. Th3 responsibilities of the Dismissal Review Committee shall be 
completed within seven (7) calendar days in the case of a RIF for the 
reasons set forth above. 

i. The hearing officer shall consolidate individual RIF hearli^s into a 
single hearii^. The only issue to be determined shaU be whether the 
particular academic employee(s) advised of severance is the proper one 
to be terminated. 

r. In the case of a RIF for reasons set forth in Section 1,B above, 
faUure to request a hearing within ten (10) calendar days after 
issuance of the notice shall cause separation from service on the 
effective date stated in the notice, regardless of the duration of any 
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individual contract. In the case of a HIF for reasons set forth in 
Section 1, B above, the formal hearing shall be concluded by the 
hearing officer within sixty (60) calendar days after written notice of 
the RIF has been issued to the al'fected academic employee(s). 

3. Except in instances covered by D, 7 above, the effective date of the 
reduction-in-force shall be the end of the academic quarter in which 
the Board of TVustees makes the final determination. 

E. SfiQifidty. 

1. Seniority shall be determined by establishing the date of the signing of 
the first full-time contract for the most recent period of continuous 
full-time professional service for the District which shall include leaves 
of atjsence, sabbatical leaves, and periods of layoffs. (This shall 
include professional services for the Pasco School District. prior to 
July 1 19b 7 if assigned to the District.) The longest terms of 
employ moit as thus established shall be considered the h^hest level of 
seniority. In instances where academic employees have the same 
beginning date of full-time professional services, seniority shall be 
determined in the following order: 

a. First date of the signature of a letter of intent to accept 
employment, 

b. First date of application for eirployment. 

2. In the case of an academic employee moving to an administrative 
position, seniority shall remain at the same level as when the academic 
employee moved to an aotoiin'^trative post. If the same employee 
returns from administration to full-time academic assignment, seniority 
shall continue from the level the employee had reached when he/she 
moved to the administrative post. 

F. RfiCftU Rights. 

1. Faculty members who have been separated from service as a result of 
this reduction in force procedure shall have the right to be recalled 
consistent with the provisions specified below. 

2. Recall iisUs) shall be created and maintained by the College for eac^ 
affected reduction-in-force unit. The names of each affected facul^ 
member shall be placed on the appropriate reduction-in-force unit 
list(s} according to seniority. 

3. Recall shall be in reverse order or reduction-in-force by reduction-tn- 
force unit(s) to a faculty position, either newly created or a vacant 
full-time position. 



ERIC 



22 



t 



- 22 - 



4. Ttie right of recaU shaU extent two (2) full academic years after the 
effective date of reduction-in-force. 

5. Each RlFed faculty member shall keep the College perso»i?jcl oifice 
informed of any change in address. 

6 New hires shaU not be employed to fill fuU-time faculty vacancies 
unless there are no qualified faculty members on the applicable 
reduction-in-force unit recaU listlsd to accept the vacancies. 

7. A RlFed faculty member shaU have fUteen (15) calendar days to 

respond foUowing actual receipt of written notice of an offer of recaU 
to a fuU-Ume position. If the individual faUs to respond, her/his 
recall rights shall be waived. 

g. A EUFed faculty member who obtains additional certiflcaUon, 

qualifications, or retraining whUe on a recaU list(^ shall be enUUed to 
update her/his records with the personnel office. An individual on 
r^all may change her/his designation of reducUonm-force uniKs) 
durii« the first week of October of each year puraiant to the 
procedurej in 6, B above. 

D A faculty member on recaU shaU have the first right of refusal to any 
part-time assignments in her/his reduction-in-force unit(s); provided, 
faUure to accept such assignment shaU not alter recaU rights to fuU- 
lime vacancies otherwise established; and further provided nothing 
herein shaU require the District to consolidate part-time positions Into 
a fuU-time position. In the instances where a fuU-time faculty member 
is on recall status, the number of part-Ume assignments, if any, made 
in the applicable reducUon-in-force unit shall not be increased over 
the number in existence at the time of reducUon-in-force by more than 
the equivalent of one-half (1/2) of a fuU-time load. 

10 Upon recall, faculty member shall retain all benefits such as sick 

leave, tenure, retirement, and seniority which had been accrued to the 
date of reduction-in-force. 

U The College shall notify the Association, in writing, of aU employment 
jffers made to faculty on recall and the final outcome of aich offers. 

G. A faculty member notified of reduction-in-force who chooses not to have a 
formal heariiK as defined herein shall be guaranteed fifty (50) contractual 
days or pay in lieu thereof cq. mencing at the day notificaUon was received 
from the President. 

H Uoon the request of an academic employee laid off for reasons of this 

procedure, the President shall write a letter staUng: (1) the reasons for said 
layoff (2) the qualifications of the affected academic employee, and (3) any 
oUier pertinent inlormaUon which may be of assistance in securing another 
employment position. 
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ARTICLE V ■■ LEAVES 

Section 1. Applications and Accoiinting for Abseiiee and Benefits. Ohligfltiong and 
Reimbursement . All applteations and accounting for at»sences will be ttie mutual 
responsibUity of the individual employee and administration^ the processing of which 
will follow administrative channels to ensure maximum accountability and accurate 
personal record keeping. 

Thte g<«nerrj policy shall apply to all leaves of absence for periods of one day or 
more. In rtn instance shall a leave of absence be granted for a period in excess of 
yfic calem^ar year, except for military service during a period of national emergen- 
cy. Leavo of absence for a period of less than one day shall be granted at the 
discreU(»i of the Preskient or his designee. 

Application for leave of absence shall be made on an appropriate form provided by 
the College. Applications shall require approval one week in advance of the 
antic^ted absence. Excq>tions to this requirement shall be absences which are 
impossible to anticipate such as bereavementt personal illness, it^jury or emergency. 
In such cases, the emplc^ee shall notify the appropriate supervisor at least cMie hour 
prior to his or her first working assignment. 

All employee benefits shall continue during the period of leave except as specifi- 
cally restricted by regulations implementing this policy. 

The College shall reimburse employees on leave of absence for all travel and 
related living expenses only when such travel and expenses are at the convenience 
of the College and approved by the Pr^ident. 

Segtion 2. Types of Leave. 

A. ninaasr Ii^ury. Bereavement and Emergency Leave. On the first day of each 
contracted year of three quarters of employment, sach full-time employee 
shall be granted twelve (12) days of leave to be used for illness, injury, 
bereavement or emeigency with the employee or employee's family. 

Unused leave days shall be accumulated from year to year. 
If requested, a physician's written statement must be filed with tiie personnel 
oiitoe verifying illness for all sick leaves in excess of five (5) consecutive 
working days or in instances where abuse is reasonabfy suspected. 

Such leave accumulated by an emplc^ee at any community college district 
within the State of Wasnington shall be transferred to Columbia Basin Com- 
munity College upon employment at the College. Leave accumulated by 
educational employees who were employees of Pasco C«chool District No. 1 
prior to July 1, 1967, and are now employees of District No. 19 shall remain 
in effect. 

The District will provide each employee annually with an accounting of their 
accumulated illness, injury, bereavement or emeigency leave and all transac- 
tions concerning these leave days. 
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The foUowing special provisions shall apply regarding leaves tai<en under tiiis 
section: 

1. Maternity leave shall be granted tor the period of time that a woman 
is sick or temporarily disabled because of pregnancy or childbirth, 
Accnied sick leave may be used during the temporary disabflity result- 
ing trom pregnancy. Sick leave may be utilized up to a maximum of 
thirty (30) days or longer if verified with a pliysician's statement. The 
remaining time up to an aggregate of one hundred eighty (180) days 
shaU be considered leavp without pay. Whenever possible, the employ- 
ee shall attempt to return at the beginning of a quarter. 

2. A bereavement leave, not to exceed five (5) days with pay, will be 
allowed ail academic employees for each death in the immediate 
family. 'Immediate family" means the mother, mother substitute, 
motheiSn-law, father, father substitute, father-in-law, son-in-iaw, 
daughter-in-law, grandchildren, spouse, son, daughter, brother or sister 
of the employee, or ai^ relative living in the same house as the 
employee. 

3. An emergency is defined as a situation which is beyond the employee's 
control which causes anO/or requires the employee to be absent from 
work. 

S i SK L eave Cash-Q»t> Employees may cash in unused sick leave above 
an accumulaUon of sixty (tiO) days from the previous year's 
accumulation, at a raUo of one (1) full day's monetary compensation 
tor four (4) accumulated sick leave days. At the employee's opUon. 
they can cash out their unused sick leave days in January of the 
academic year foUowing a-iy year in which a minimum of sixty (60) 
days of sick leave is accrued and eacn January thereafter, at the rate 
of OTe (1) day's monetaiy compensation of the employee for each four 
(4) full days of accrued sick leave. The employee's sick leave 
accumuUUon shaU be reduced four (4) days for each day compensated. 
No employee may receive compensaUon for sick leave accumulated in 
excess of one (1) day per month. 

At the time of separation from coUt^-e employment due to retirement 
or death, an eligible employee or the employee's estate shall receive 
remuneration at the rate equal to one (l) day's current monetary 
compensation of the employee for each four (4) days' accrued sick 
leave for Ulness or injury. Eligibility requirements for retirement buy- 
out shall be as follows: 

a. 30 years of service, or 

b. bU years of age and 5 years' service, or 

c. 55 years of age and 25 years' servtoe. 

^* t?urY Puty/Sufapgena IiCflVfi . Leave with pay may be granted when an 

employee is summoned to appear in court as a witness in any action in which 
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they are not directly involved. A faculty meml>er who is called for jury duty 
may do so without loss of pay. The College shall guarantee xhL salary 
difference between the juror's pay and that whteh would be received. 

Profeasionfll Leave for Meetinys and Conferences. Professional leave with 
pay is neither accumulative nor deductible from other leaves to which the 
educational employee is entitled. It may be granted for, but is not limited 
to, the following purposes: 

1. To attend meetings of professional organizations. Educational 
employees may be granted short-term leave (not to exceed ten (lU) 
days per academic year) to attend state and national meetings of their 
professional oiganizations if they serve as officersi members of com- 
mittees or if they are representatives of their local unit at such 
meetings. Arrangements shall be made with the appropriate Dean at 
least two (2) weeks prior to the meeting, or as soon as possible if the 
educational employee has less than two (2) weeks' notice. 

2. To attend academic or occupational meetings. Educational employees 
shall be encouraged to attend state and national meetings or confer- 
ences of their academte disciplines or occupational specialties. Ar- 
rangements shall be made with the appropriate Dean at least two (2} 
weeks prior to the meeting, or as soon as possible, if the educational 
empl(^ee has less than two weeks' notice. Hie CoU^e may pay 
expenses for such meetings or conferences to the extent authorized by 
law and/or state regulations and bu(%etaiy considerations. When a 
substitute cannot be obtained or other activity arranged, the class may 
be cancelled upon approval of the Division Chairman. 

i^ftvo nf Absengft. A leave of absence up to one (1) year without pay 
3ut]{ject to renewal by written request to the Board may be granted to 
educational employees by the Board upon recommendation of the President. 

Educational employees of the College shall have completed two (2) years of 
teaching in the District to be eligible. Leave of absence may be granted 
for: 

1. Service in the Peace Corps, VSTA, National Teacher Corps, as an 
exchange teacher, an overseas teacher, or as a Fulbright Scholar. 

2. Study in an accredited college or university. 

3. Participation in a related discipline and/or occupation. 

4. Service in the military when required by law. 

5. Recovery from illness or for poor health. 
a, special cases as approved by the Board. 



Such leaves as defined aDove, when granted, shall state the provisions for re- 
employment. An employee who has been granted leave of absence shall be 
entitled to a position as determined by the College in the year following the 
leave year provided that the employee shall give written notification to the 
CoUege president of his intent to return to employment within the College no 
later than April 15 of the year in which he will return. 

If layoff becomes necessary, employees on leave of absence will be treated in 
fhe same manner as if they were presently employed. 

Accumulated sick leave and experience credit toward Educational Leave shall 
be restored to the employee upon his return to the College. 

All requests foi leave or renewal of leave and all grants of leave shall be 
made in writing to the Board. 

The employee shall be entitled to continue the state group insurance program 
for up to jne year as long as the employee pays the full premium cost and 
such procedure is allowed by the underwriter. 

Military Leaves . Pursuant to State statutes, an employee who leaves a 
position in the school ^stem to serve in the armed forces upon being honor- 
ably released from active duty shall resume the contract status held prior to 
enterii^ the military service, subject to passing a medical examination certi- 
^ii^ that the individual is competent to perform the functions of said 
contract. 

Other I. eaves. Any day on which an academic employee, while absent, is 
er^aged in an activity under the direction of the Board of Trustees shall not 
be regarded as an absence provided such business has been cleared through 
the President's Office. For example: 

1. Visitation to other schools; 

2, Speaking engagements involving education; 

S, Research or preparation involved in presenting professional projects; 

4. Instructionally related field trips; 

5. College related activity supervision. 

Prof^ional DevPiopment Leave. The purpose of a professional leave shaU 
be to improve the professional skills of the faculty member through study, 
r^earch and creative work. 

The Institution will receive direct benefit of such an experience through the 
increased effectiveness of the persons participating in a professional develop- 
ment leave program. 
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Selection tor professional development leave shall be based on the worthiness 
of the project or plan as submitted by the faculty member. It is intended 
that the institution conc&ict a rigc^ous and thorough selection procedure in 
awardii^ the professional development leave. 

Projects or plans should be evaluated according to their value to the 
Institution, based on the following criteria: 

1. Value of project or plan in relationship to teaching responsibilities. 

2. Ability of applicant to achieve goals of project or plan as based on 
past experience and academic background. 

3. Need for new or additional knowledge in subject field to be studied. 

4. Quality of replacement personnel designated to take the responsibility 
of the applicant. 

i. Evidence of support (in the form of recommendations and/or financial) 
from othe*' institutions, foundations or persons concerned with the 
proposed plan or project. 

SABBATICAL LEAVE PROCEDURES 

1. Eligibilitv t A full-time faculty member having served at least seven 
(7) years before being eligible for any sabbatical. 

2. Lengtht One term to a full academic year. 

3. Niimbef i Up to three (3) full-year or nine (9) quarters per year 
'lependent upon budget. 

4. A mAximum of 

a. 100% for one quarter, 

b. 90% for two quarters; and 

c. BQ% for three quarters 

dependent upon the 150% salary cap. 

5. Application neadlinet 

a. March 1 of the year prior to the sabbatical year for a leave of 
two (7.) or more quarters' duration. 

b. At least one (1) quarter before the quarter for which leave is 
requested for leaves of one (1) quarter. 
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Application Procedure r 



a. A committee composed of the appropriate dean, supervisor and 
the AHE president or his/her designee to determine whether the 
nroject is valuable to the College. 

t). A faculty committee to then orioritize projects, including 

alternates, to be recommend«id to the President of the College. 

c. The President, in turn, makes his recommendation to the Board. 

7. Notification of Intent to Rflturn; By Marcli 1 of the sabhatical year. 

tt* Pa yments ; As per the AHE/CBC contract. 

9. PIU Credit: Proportionate to the percent of salary not funded by the 
College. 

10. Notifioation of Approvali Submitted, for approval to the Board at its 
April meeting. 

II* Seniority: The time spent on sabbatical shall be recognized as 
equivalent to time spent as a faculty member on campus with the 
exception of sabbatical leave entitlement. 

12. Renewal: The fulfillment of any sabbatical leave constitutes the 
expenditure of all sabbatical leave rights accrued In that seven (7) 
year period of time. 

Parsonai i.eflves. A personal leave is considered a leave of absence from 
duty by an employee of the CoU^e, for which written request has been 
made and formal approval granted by the president. 

All personal leaves of absence are without pay with the exception of: (a) 
personal catastrophe, and (b) personal business, both of which shall not 
exceed three days per year, noncumulative. 

Leave under (b), personal business, shall require approval in advance and shall 
be talcen on^ on professional (nonteachiiig) days. 

PoiitlcAi T.eflve. Upon written request to the Board, all academic employees 
may be granted political leave in accordance with the following provisions: 

1. With two weeks* notice, an academic employee wlio is a candidate for 
a political office may be granted leave of absence not to exceed ten 
(lU) days without pay for the purpose of campaigning for such office. 

2. TUe Board may extend to an academic employee who is elected to a 
political office a leave of absence without pay to perform all the 
official responsibilities and duties of the office. 
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3. At the conclusion of tiis political leave, the academic employee shall 
be returned to his/her same position. 

4. An academic employee elected to public office or appointed position 
may be granted leave to attend occasional functions required of the 
office and/or position. Such leave shall be with full pay less any 
reimbursement from the elected position. 

ARTICt.R VI - PART-TIME ACADEMIC EMPLOYEES 

Sflgtion 1. Fnpg*^ Benefits . Part-time employees shall receive health insurance 
benefits in accordance with State Employees Benefits Board rules and regulations. 
Half-time for such purposes shall mean fifteen (15) contracted hours per week. 

Sgotion 2. PftPHonnei FUes. Part-time academic employees shall have all rights 
pertainii^ to personnel files, as defined in this Contract. 

{^^tinn a. letters of Apoointment. 

A. All part-time and temporary educational employees will be issued Teaching 
Assignment Forms and employed by an employment contract both of which 
shall stipulate the course(s) to be taught, the number of sessions to be held, 

^ the total hours to be completed, their placement on the salary schedule, the 

individual's gross salary, the method of payment, and the duration of the 
employment Contract. 

B. All Teachii^ Assignment Forms and Employment Contracts that are isaied 
shall be consistent with the terms and provisions of this Contract and this 
Contract shall be controlling should there be any inconsistencies. 

Sflftinn 4. Salary Payment. 

A. AU part-time and temporary educational employees shall be paid by one of 
the fcdlowing methodss 

1. Payment as per state mandated lag. 

2. Payment on the last wortcing day of the quarter, provided payment 
shall be made prior to the termination date of the Employment Con- 
tract. 

B. The salaries of all part-time and temporary educational employees shall be 
computed by multiplyii^ the monthfy or quarterly contact hours by the extra- 
contractual hourly rate established on the negotiated salary schedule; or pro 
rata of the full-time salaiy as per the salary schedule, if the College re- 
quires responsibUity similar to that of a fuU-time employe^ e.g., office 
hours, regular faculty meeUngs, etc. Computation of the pro rata daily rate 

^ shall be based on the full-time base salary of the individuBl academic 

employee. Part-time assignments shall be in the proportional rate their 
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clasaroom assignment bears to a normal work load in his discipline, division, 
or department. 

ARTICLE Yll - COMPEySATiON 
Seetion 1. Full-Time Agademift Employees. 

A. SfllAPy Soheriiile 

Effective Fall Quarter 

1. 1989, Monthly 

s^ p -'^Iflfy Rate 

1 $25 U5 

2 2611 

3 2720 

4 2827 

5 2935 
8 3038 

7 3148 

8 3256 
8 3363 

10 3471 

11 358U 

12 3685 

2. Effective January 1, 189U, the salary schedule shall be increased on a 
percentage oasis utilizing funds allocated for full-time faculty for such 
purposes less the amount required to satisfy G, 2 below. 

B. New hires may be placed at any of the first thrtie steps. With justification, 
an additional two steps may be used. 

C. 1. Academic employees returning for the 1989-90 academic year shall be 

placed at the same step placement which they held at the end of the 
1988-89 academk! year. 

2. Effective January 1, 199U, advancement shall be given to continuing 
full-time academic employees who have earned a minimum of fifteen 
(15) professional improvement credit (nc) as defined in E and F below 
for each step advancement. If more than fifteen (15) PIC are earned 
in any given year, the PIC over the 15 unit block used shall carry 
forward for use in ensuing yearis), within constraints indicated in 3 
below. 

3. Any credits earned more than seven (7) years prior to the beginning of 
the current academic contract year shall expire in value and applica* 
tion toward salary schedule step advancement. 
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4. A member of the PIC committee will be selected by the bargaining 
unit to represent the faculty. 

5. Ail salary increases, including step advances shall be contingent upon 
funding by the Legislature of the State of Washington. Increases 
described herein contemplate funding and authorization by the 
Legislature and are subject to subsequent modification thereto. 

Criteria Approval of Professional ^^rovement Credita. Professional 
employees are encouraged to update their knowledge and skills, both as 
generalists and specialists. Hierefore, the activity undertaken should be 
relevant to the following criteria: 

1. Tlie employee's job description or academic assignment; 

2. The course content of a current or proposed course to be instructed; 

3. Effectiveness or innovation in teaching, counseling or serving the 
CoUege community; 

4. Potential or actual student interest in the activity or subject; 

5. Increased potential for instructional delivery, informational delivery, or 
counseling technique. 

Traditional Professional Improvement Credits. Academic quarter credits 
earned at accredited four^ear institutions, in sutijects related to the employ- 
ee's teacliing assignments. These must be approved by the Dean or his 
designee in advance of the start of classes or programs. 

WQn-TVfldltiQnfll Profesaional Improvement Credits. 

1. Must be approved by the Dean or his designee in advance of the 
anticipated activity in order to be credited toward advancement. 

2. Credits may be earned as follows: 

a. Community College credits may provide up to ten (10) credits 
toward each step advancement. Credits must be earned in a 
field associated with one's instructional assignment, or lead 
toward a degree, as filed in advance with the Dean. 

b. Field or work experience wherein a maximum of one (1) credit 
would be authorized for each full five days of experience, to a 
maximum of ten (10) credits per academic year. 

c. Travel as approved in advance, in which .2 credits may be 
gained for each day up to a maximum of five (5) credits in any 
one year. Itavel must be related to one's teaching assignment. 
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d. Independent research and development beyond the normal 
contractual expectations of the academic employee. 

e. Conferences and seminars on non^ontract days in which a 
maximum of A credits may be earned for each day of participa 
tion up to a maximum of five (S) credits in any one year. 

f. Five credits for each year of full-time service beginnii« with 
the l»87-»8 academic year. 



G. Implementation . 

1. Professional improvement credits shall acccue to the academk; employee 
at the time the official transcript or other documentation is received. 
A record of ^ch credits shall be placed in the academic employee's 
file. Once each block of fifteen (15) credits is applied to the salary 
schedule for advancement purposes, that bloclc of credit can no longer 
be used for salafy purposes for the ensuing academic year. 

2. Programs which receive approval prior to Jufy I, 1989, and 
documentation by September 15, 1989, count toward salaiy schedule 
advancement effective January 1, 1990 with the exception noted in C, 
3 above. 

3. All credits earned during an approved sabbatical leave shall be eligible 
toward PICs described in C, 2 above, proportionate to the percent of 
salary not funded by the College. 

Section 2. Extra-Contractual Salflri#y. 

A. Compensation for extended day, summer school, and substitute teaching shall 
be at an hourly rate per contact hour. 



B. Counselor, librarians, and four quarter program academic employees shall 

receive pro rata pay if the College requires responsibility similar to that of 
the r^ular academic year. 



Effective 
fall Qtr 'tt9 



Classes coded 90 or below 
Laboratory classes 

Lecture classes (part-time employees) 



$17.43 
21.79 
23.97 
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Sfigtion 3. SuDDlgmentB i Aetivities (Annual Assignments). 



Effective 

Fail fttr '89 



Attiletics 

Baseball, head coach 
Baseball, assistant coach 

Basketball, head coach 
Basketball, assistant coach 

Volleyball, head coach 
Volleyball, asstetant coach 

Golf Coach 

Tennis coach 



$4,231 
2,ti45 

4,231 
2,645 

4,231 
i,645 

3473 

3,173 



Music 



Instrumental 
Vocal 



Drama Coach 
Coordinator 



4,231 
4,231 

2,645 

3,173 



<^gtion 4. Sftiflpy Increase. Effective January 1, 1990, the rates in Secti*^ 2 and 
3 above shall be increased by the percentage amount established by the SfiCCE. 
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ARTiri.R vni - GRIEVANCE PROCEDURE 
Section 1. Definitions. 

A. Grievant shall mean an acKlemic employee or group of academic employees or 
the Association filing a grievance. 

B. A grievance shall be a written statement by a grievant that a disagreement 
exists over the interpretation or application of an express term or terms of 
the Contract between the Association and the Board. 

C. Days shall mean academic employee working days. 

^i»t^n 9. in rtiv4rii.«i Rights. Nothing contained herein shaU be construed as 
limitii^ the right of any employee having a complaint to discuss the matter via 
administrative channels and to have the problem adjisted without the int^ention 
of the Association, as long as the Association is in attendance at these discussions 
and is notified in writii« as to the disposition of the matter and such disposition is 
not inconsistent with the terms of this Contract. A grievant may be represented at 
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all stages of the grievance procedure t}y tiimseif or, at his option, by tiie 
Association. 

Section 3. Procedure. 

Step One - Within fit teen (15) days following the time when the Grievant 
knows or could reasonabfy have known of the act or condition which is the 
basis of the grievance, the Grievant may fUe a written grievance with his 
Dean with a copy to the President of the College. Grievances filed in the 
name of the Association may be initiated at Step Two of this Grievance 
Procedure, as set forth below. 

The Dean and the Grievant shall meet within five (5) days following receipt 
of the grievance in an attempt to reach a satisfactory resolution of the 
grievance. If no satisfactory resolution is reached, the Grievant may, within 
three (3) days of the meeting, appeal to Step Two by written notifteation to 
the College President. 

SlfiP TWQ - Following receipt of the appeal to Step Two by the President, 
the Grievant and his representative shall meet within ten (10) days to 
attempt a mutually satisfactory resolution of the grievance. The President or 
his designee shall render his decision in writing to the Grievant within five 
(5) days of this meeting. If there should be no satisfactory resolution of the 
grievance, the Grievant shall, within five (3) days of the decision, file a 
written appeal to Step Thtee with tAe Secretary of the Soard. 

step Ttirae > Ttie Secretary of the Board shall schedule the grievance appeal 
to Step Ihree with the Board within fifteen (15) days after receipt, if 
possible; but in any event, no later than the next regular^ scheduled Board 
meeting. The Grievant and his representative may present their case to the 
Board. The Board shall have ten (10) days to issue a written decision. 

If no settlement is reached at Step Hiree, the Association may, in its sole 
discretion within ten (lU) working days after the date of the Step Three 
answer, give written notice to the Secretary of the Board that the grievance 
is being submitted to art)itr&tic»i. The demand for arbitration shall be within 
twenty (20) w(^king days of the Step Three answer. 

Step Four - The parties shall select an arbitrator whose decision shall be 
final and binding. A list of five (5) arbitrators shall be requested from the 
Federal Mediation and Conciliation Servk^e or the American Arbitration 
Association. Within ten (10) days of receipt of tiie lists, the arbitrator shall 
be selected from a list of eligible candidates by a representative of the 
Board and the Grievant alternately striking names unUl only one (1) name 
remains. Repr^pntatives of the Board and the Grievant shall present their 
cases to the arbitrator thirty (30) days after the arbitrator has been 
selected. The arbitrator shall make a decision in writing not more than 
fifteen (15) days following the date the case was presented to him. 
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The aitoitrator shall have no power or authority to rule on aiy isaie not 
spectfically before him. The arbitrator shall not have any authority to 
decide aiy sul^ect not specifteally set lorth in the express terms of this 
Contract, nor shall he decide any subject not expressly contemplated by the 
terms of this Contract. Onty grievances whfch involve an alleged vicdation 
hy the Employer of a specific section or provision of this Agreement and 
which are presented to the Employer in writing during the term of this 
Agreement and which are processed in the manner and within the time limits 
herein provided shall be sut^ect to arbitration. To the extent any 
arbitrator's decision exceeds the limitations of his authority, it shall be null 
and void. 

Upon requffit of either party, the merits of a grievance and the 
proceduraVsubstantive arbitrability issues arising in connection with that 
grievance shall be consolidated f<» hearing before the arbitrator provkJed 
that an arbitrator shall resolve the arbitrability of a grievance before hearing 
the merits of the grievance. 

An arbitrator shall not have the authority to remand an issue back to the 
parties for negotiations as a part of any award. It is the intent of the 
parties that the grievance procedure set forth herein shall be the sole and 
exclusive remedy to present and resolve grievances relating to the 
interpretation and application of the terms of this Agreement unless another 
method of review is provided herein. 

Cost. Expenses of the arbitration shall be borne equaUy by the Board and 
the Association, including per diem «tpenses, if any, and his travel and 
subsistence expense and the cost of any hearing room. AU preparation and 
presentation costs of the parties shall be borne by the party incurring them. 
The parties scheduled for participation in a grievance meeting between the 
parties or an arbitration hearing shall be released from their work assignment 
with no loss of pay. 

ARTTTT.R TX - UNIN TRRRUPTED INSTRUCTIONAL ACnViriES 

The Employer and the AssociaUon agree that disputes which may arise between 
them shall be settled without resort to strike or lo<*out. The Employer agrees it 
wiU not lock out any or all of its employees during the term of this Contract and 
the AssociaUon agrees on behalf of itself and its membership that there shall be no 
strike or slowdowns during the term of>titis Contract. 

ARTICLE y - nURATIQN 

Ttlia Contract shall remain in fuU force and effect n>on execution to and including 
June 30, 1990. The Association reserves the right to re-open Article VII, 
CompensaUon, in the event the Legislature provides funds for such purpose not 
already contemplated by this Contract. The /-ssociaUon reserves the right to re- 
open for negoUation the issue of agency shop at any time i^on showing a peUtion 
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that such action is supported by at least 2/3 of tiie full-time employees in the 
bargaining unit. N^otiations for a successor contract shall commence no later than 
April 1, l\i9Q, The terms of this Contract may be extended upon written mutual 
agreement of the parties. 

This Contract is entered into on this 1989, by: 




Lepresentatlve, CBC 
Board of Trustees 



'^'^^-*€^entative, CBC 



date <jate 
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